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NOJNIOXXEHUE
0 3aIIMTe NEePCOHAIbHBIX JAHHBIX PA0OTHUKOB M 00y4aKOIIUXCS
HIKOJIbI

Hacrosimee IlonoxeHune o 3ammre MNEPCOHAIBHBIX TAaHHBIX PAOOTHUKOB U
oOyuaromuxcs (manee — [lomoxkenne) pazpaboTaHO ¢ MEIBIO 3aIUTH HH(DOpPMAIIHH,
OTHOCSIIICWCS K JIMYHOCTH W JIMYHOW JKU3HU PAOOTHUKOB M OOYyYaroIIMXCs
MYHHULIUTIATBHOTO 00111e00pa30BaTENHLHOTO YUPEKICHUS cpenHss
obmeoOpa3oBarenbHas mkoja c.Ceimueryp (nmainee — Illkona), B cooTBeTCTBUM C
nyHkToM 1 crateu 23, cratbeit 24 Koncturyuun Poccuiickort @enepanuu, [ maBoit
14 Tpynosoro koaekca Poccuiickoit ®denepainmu u denepaibHbIMM 3aKOHAMHU
HOpMaTUBHbIMU akTaMu oT 27 wutonsg 2006 roma Ne 149-03 «OO6 unbopmaluwy,
MHOOPMAITMOHHBIX TEXHOJIOTHSIX M O 3amuTte uHdopmanum», ot 27 urons 2006
roja Ne 152-®3 «O nepcoHanbHBIX JaHHBIX» (C M3MeHeHussMU Ha 23.12.2010)

— 1.001mH1e moJI0KeHUus

1.1. IlepconanbHble JaHHBIE — Jr00as uWHGOpPMAlUsA, OTHOCALIASCA K
OnpeneNnéHHOMY WJIH ONpEeAesieMOMYy Ha OCHOBaHMHM TakoW WHGOpMauu
¢buznyeckomy JHIy (CyObEKTYy TMEPCOHAJBHBIX JIaHHBIX), B TOM YHCIIE€ €ro
dbamunms, ©Msi, OTYECTBO, TOJI, MECSII, 1aTa U MECTO POKICHHUS, aJpec, CEMEHHOE,
collMajgbHOe, MMYIIECTBEHHOE IIOJIOKEHHE, OOpa3oBaHue, mpodeccus, ITOXOIb,
npyras uHdopmaIus.

1.2. TlepcoHayibHbIC [aHHBIC PAOOTHUKA — HWHGOpPMAIHUS, HEOoOXOoaUMas
paboTOIATEI 0 B CBS3M C TPYIOBBIMH OTHOIICHHSIMH U Kacaromiasicsi KOHKPETHOTO
paboTHHKA.

[lepconanbhble JanHbIe oOyuaromuxcs — nHdopmanus, Heooxonumas [lkone
B CBS3W C OTHOILICHUSIMH, BO3HUKAIOIIMMU MEXAY OOYyYarolIMMCS, €ro
poauTesiMU (3aKOHHBIMU TIpeacTaBUTeNsIMU) U [IIKoNOM.

1.3. OOpaboTka mepCcOHATBHBIX MJAaHHBIX — JEHUCTBHUS (Omepamuu) ¢
NEPCOHAJBHBIMM  JaHHBIMH, BKJIIOYas cOOp, CHCTEMaTH3allMi0, HAKOIUICHUE,
XpaHCHHE, YTOYHEHUE (oOHOBIICHHME, U3MECHCHHE), UCIIOJIb30BaHUE,

pacripocTpaHeHrue (B TOM 4Yucie Tnepenady), oOe3audyuBaHHe, OJOKUPOBAHME,
YHHUTOKEHUE TIEPCOHAILHBIX JTaHHBIX.

PacnipocTpaHeHne MEepCOHANBHBIX NaHHBIX — JCWCTBHS, HAIMpaBICHHBIC Ha
nepenavdy IEpPCOHANBHBIX JAHHBIX ONpeAenEHHOMY Kpyry Jui (mepemada



MEePCOHANILHBIX JTAaHHBIX) WU Ha O3HAKOMJICHHE C TIEPCOHAJIBHBIMHU JTaHHBIMU
HEOTPAHWYEHHOTO Kpyra JHuIl, B TOM 4YHCIICe OOHApOJOBaHWUE NEPCOHAIBHBIX
JAHHBIX B CPEACTBAX MAacCOBOW HMH(OpMAIUU, pa3MelieHne B MH(POPMAIUOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIU MPETOCTABICHHUE JOCTYIA K MEPCOHATHHBIM
JaHHBIM KaKMM-JTMOO MHBIM CIIOCOOOM.

Hcnonb3oBaHne TNEPCOHANBHBIX JaHHBIX — JIEWCTBUS (Omepanuu) ¢
NEPCOHATBHBIMU JTAHHBIMHM, COBEpILIAEMbIE ONEPATOPOM B LENSAX MPUHATHUSA
pElICHUIT WIJIM COBEPILIECHUS] HHBIX JIEUCTBHUM, MOPONKIAIOUUX HOPUIAYECKHE
MOCJICJICTBUSI B OTHOIIEHUM CYOBEKTa MEPCOHAIBHBIX JaHHBIX WIM APYTHX JIUIL
7100 UHBIM 00pa30M 3aTparuBarOIUX MpaBa U CBOOOBI CYOBEKTA MEPCOHATBHBIX
TAHHBIX WM IPYTUX JIUII.

OO11eI0CTYIHbIE TIEPCOHATIBHBIE JAHHBIE — MEPCOHAJIbHBIE JAaHHBIE, JOCTYII
HEOTPAHWYEHHOTO Kpyra JHI[ K KOTOPBHIM MPEJOCTABJIICH C COTJIacus CyOheKTa
MEPCOHANILHBIX JaHHBIX WM Ha KOTOPhIE B COOTBETCTBUU C (heaepaibHBIMU
3aKOHAMU HE PacIpOCTPaHIETCs TpeOOBaHUE COOIIOICHUS KOH(PDHUICHIIMATLHOCTH.

1.4. K nmepcoHanbHBIM JTaHHBIM PaOOTHUKA, MOJy4aeMbIM padoTodaTesieM U
noJAJiekalluM XpaHeHuto y paboromarenss B MOPSAIKE, IPEAyCMOTPEHHOM
JEHUCTBYIOUIUM 3aKOHOJIATEIbCTBOM U HacTosuM [lojoskeHuem, OTHOCSTCA
CJIeIYIOLUE CBEJICHUS, COIepKAIIMECs B JIMUHBIX JieiaX pabOTHUKOB:

— aCHOPTHBIE TaHHbIE PAOOTHUKA;

— WHH;

— KOMMS CTPaXxOBOI'O CBHJIETEIBCTBA TOCYAAPCTBEHHOIO TEHCHUOHHOTO
CTpaxOBaHUS;

— KOMUS JOKyMEHTa BOMHCKOTO y4eTa ([Uisi BOCHHOOOSI3aHHBIX W JIHII,
MOJIJICXKAITNX MTPU3BIBY HA BOCHHYIO CIIYKOY);

— Komus JOKyMeHTa 00 o0pa3oBaHWH, KBaIW(DHUKAIMKA WIM HATAIUN
CIICMAJIbHBIX 3HAHUM;

— QaHKETHBIC JaHHBIC, 3aMOJTHEHHBIC PAOOTHUKOM TIPH MOCTYIUICHUH Ha paboTy
WK B mpoliecce paboThl (B TOM 4HCie — aBTOOMOTpadusi, CBEACHUS O CEMEHHOM
MOJIOKEHUH pabOTHUKA, IepeMeHe (paMUIuy, HaJTUIUU JeTeH U WKIUBCHIIEB);

— JJOKYMEHTBI O BO3PACTE MAJIOJIETHUX JIETEH U MeCTe UX O0yUEHHUS;

— JIOKYMEHTBI O COCTOSIHUU 3J0pOBbS JE€T€l M APYruX pPOJICTBEHHUKOB
(BKJIFOUAs CIIpaBKU 00 MHBATUIHOCTH, O HAIMYUU XPOHUYECKUX 3a00JI€BAHMI);

— JOKYMEHTBl O COCTOSIHUM 3J0pOBbs (CBElIEHHUS 00 WHBAJIUAHOCTH, O
OEpEeMEHHOCTH U T.11.);

— WHBIE JOKYMEHTBI, KOTOpbIE C Yy4eToM crnenupuku paboTel U B
COOTBETCTBUHM C 3aKOHOJaTelbcTBOM Poccuiickoit ®expepaniii JOHKHBI OBITH
MIPEABSBICHBI PAOOTHUKOM TMPHU 3aKIIOYEHUU TPYIOBOTO JOTOBOpPA WU B MEPHOT
ero JeicTBys (BKIIFOUAs MEAUIIMHCKUE 3aKITIOUCHUS, IPEAbIBIsIEMbIE PAOOTHUKOM
Py  TPOXOXKICHUU  OOS3aTENhbHBIX MPEABAPUTEIBHBIX W MEPUOJIMYSCKUX
MEJIUIIMHCKUX OCMOTPOB);

— TPYZIOBOH IOTOBOP;

— KOIWYU TIPUKA30B O TIPHEMe, epeBoaxX, YBOJIbHCHHH,

— IM4YHag KapTouka no gopme T-2;

— 3asBJICHUS], OOBSICHUTENBHBIC U CITYKEOHbIE 3alUCKU PaOOTHHUKA;

— JIOKYMEHTBI O TMPOXOXACHUM pPAOOTHUKOM AaTTECTAllMd, IOBBIIICHUS
KBaTM()UKAIIUH;

— WHBIE JOKYMEHTBI, COJAEp>Kallue CBEJIECHUA O pab0OTHHUKE, HAXOXKICHUE
KOTOPbIX B JIMYHOM Jeie pabOTHUKA HEOOXOAMMO i JIOKYMEHTaJIbHOTO



oopmIiieHHsT TPYJOBBIX MPABOOTHOIICHUH C PAOOTHUKOM (BKJIIOYash MPUTOBOPHI
Cyla O 3alpeTe 3aHUMaTbCsl IEAArorHYecKO JeATEIbHOCTHIO WM 3aHUMATh
PYKOBOJSIINE JOJKHOCTH).

1.5. K mepcoHanbHBIM JaHHBIM oOOydarommxcs, noixydaembiM Illkomnoi wu
nojnexaiumM xpanenuto B lllkone B mopsiake, NpeaycMOTPEHHOM JEHCTBYIOUIUM
3aKOHOJIATENbCTBOM M HacrosimuMm  [lojokeHueMm, OTHOCATCS — CIEAYIOIIUE
CBEJICHUS, COJIepKAIIMECs B JIMUHBIX JieiaX 00y4yaromuxcs:

— TIOKYMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTh O0Yy4arOUIErocs (CBUIAETEILCTBO O
POKJIEHUH WM MACTOPT);

— JOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbU;

— TMacCIOpTHBIE  JaHHBIE  POJIUTENEH  (3aKOHHBIX  IPEICTABUTENCH)
00y4JaroIerocs;

— JOKYMEHTBI O TIOJTy4YeHUU 00pa30oBaHusl, HEOOXOAUMOrO I MOCTYIIJICHUS B
COOTBETCTBYIOIIUHU KJacc (JIMYHOE JIENI0, CIIPaBKa ¢ MPEIbIIyIIEro MecTa y4eOnl U
T.IL.);

— TOJIUC MEUIIMHCKOTO CTPAaXOBaHUS;

— JOKYMEHTBl O COCTOSIHMM 3J0pOBbs (CBElEHHUS 00 HWHBAJIUAHOCTU, O
HAJIMYUUA XPOHUYECKUX 3a00J€BaHUN, MEAUIIMHCKOE 3aKI0UeHue 00 OTCYTCTBUU
MIPOTHUBOIIOKA3aHUHN [l 00y4eHHUs B 00pa30BaTEIbHOM YUPEKACHUN KOHKPETHOTO
BUJa M THUMA, O BO3MOXHOCTM U3YYEHHUS TIPEIMETOB, MPEICTABIISAIONINX
MOBBIIICHHYIO ONACHOCTbH JJIs1 3I0POBbS U T.I1.);

— JIOKYMEHTBI, MOATBEP)KIAIONIME IpaBa Ha JOMOJHUTEIbHBIE TapaHTHH U
KOMIIEHCAIIH o oTpeieIEHHBIM OCHOBAHUSIM, peyCMOTPEHHBIM
3aKOHOJATEILCTBOM (POJUTEIN-UHBAIUABI, HEMOJHAs CEeMbs, peOCHOK-CUpOTa U
T.IL.);

— HHBIE JOKYMEHTBI, COJEp Kalllie MEepCOHANbHBIE JaHHbIE (B TOM 4YHCIIE
CBEICHMsI, HEOOXOAMMBbIEC JUIs TPEJOCTaBICHUS OOydYarolleMycsi TrapaHTUd u
KOMITEHCAIIUW, YCTAHOBJIEHHBIX JIEUCTBYIOIIMM 3aKOHOIaTETECTBOM).

Ponurenu (3akoHHBIE TPEACTABUTEIIN) MOT'YT COOOIIUThL UHBIE CBEJICHHUS, C
KOTOPBIMU CUUTAIOT HYKHBIM O3HAKOMUTH PAOOTHUKOB ILIKOJIBL.

2. OcHOBHBIE YCJIOBHSI NIPOBEIeHUSI 00PA0OTKH MEPCOHATBHBIX JAHHBIX
2.1. llkona ompeznensier 00beM, coaep:kaHue o0padaThIBa€MbIX MEPCOHATBHBIX
JaHHBIX paOOTHUKOB U  0OydYarolmuxcsi, pyKoBOACTBYsich Koncturynuen
Poccuiickon @enepamun, TpyaoBeiMm koaekcom Poccuiickonn @enepanuu,
3akonom P® ot 10.07.1992 Ne 3266-1 «0O0 o0pa3oBaHUW» ¥ UHBIMU
(beneparTbHBIMU 3aKOHAMH.

2.2. OOpaboTka TMEpPCOHANbHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKIIIOYUTENIbHO B IENAX oOOecleueHus: COOJIOJIEHUs 3aKOHOB U MHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBHUS pPabOTHHKAM B TPYAOYCTPOMCTBE,
oOy4eHMM ¥ TPOJABIKCHHH TIO CIyXk0e, a Takke O0OecCredeHus JIUIHOU
0e3omacHOCTH PaOOTHUKOB, COXPAHHOCTH HMYIIECTBA, KOHTPOJIS KOJIUYECTBA U
KauyecTBa BBINOJIHIEMON pabOTHI.

OOpaboTKa MepCcOHANBHBIX JTAHHBIX 00YYaIOLIErocss MOXKET OCYUIECTBISATHCS
UCKIIIOUMTEIBHO B LENsAX oOecredeHus: COOJIOJEHUST 3aKOHOB U HMHBIX
HOPMATHBHBIX IMPABOBbIX aKTOB; COACUCTBUS OOydaromuMcs B OOy4YEHHH,
TPYJIOYCTPOICTBE; OOecreyeHusl uX JUYHOM Oe30MacHOCTU; KOHTPOJIS KauecTBa
oOy4eHHs 1 00ecreyeHus! COXpPaHHOCTH UMYIIECTBA.



2.3. Bce nepcoHanbHble JaHHbIE PA0OTHHKA MPEIOCTABISIOTCS PAOOTHUKOM,
32 HCKIIOYCHHWEM CIIy4aeB, NPEIyCMOTPEHHBIX (enepanibHbIM 3aKOHOM. Ecim
NEPCOHATbHBIC JIaHHBIE PA0OTHUKA BO3MOXHO TOJYYHTH TOJBKO Y TpPEThE
CTOPOHBI, TO paboTomarens 00s3aH 3apaHee YBEIOMHUTH 00 3TOM pPabOTHUKA U
HOJY4YUTh €ro NHCbMEHHOE cornacue. PabGoTomarens JOMKEH COOOLIUTH
paOOTHUKY O LEJsIX, MPEANoaraéMbIX MCTOYHHKAX M CIOC00ax MOTydYeHHs
MEepCOHANBHBIX JaHHBIX, a TaKXkKe O XapakTepe MOoJUIekKAIUX MOIYYCHUIO
MepCOHANBHBIX JaHHBIX W TOCJIEICTBUSAX OTKa3za pa0OTHUKA JaTh MHUCHMEHHOE
corJlacue Ha MX MOJy4YeHHUE.

2.4. Bce nepcoHalbHBbIE JaHHBIE HECOBEPIICHHOJETHEr0 00ydarouierocs B
Bo3pacte a0 14 ner (MajoJeTHEro) MNpPEeIOCTaBISIOTCS €ro POAUTEISIMU
(3aKOHHBIMH TIpEACTAaBUTEISIMU). EciM TepcoHambHBbIE JaHHBIE O0YYaromerocs
BO3MOXKHO TIOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO POIUTENH (3aKOHHEIC
NPECTaBUTENN) 00yUYaIONIETOCs JOJDKHBI OBITh YBEAOMIICHBI 00 3TOM 3apanee. Ot
HUX JIOJDKHO OBITH MOJTy4€HO MUCBMEHHOE COTJIacHe Ha MOJTYYCHHE MEPCOHATBHBIX
OaHHBIX OT TPEThe CTOPOHBI. Pomutenu (3aKOHHBIE TPEACTABUTEIN)
o0yyaromerocsi JOKHBI ObITh MPOMH(OPMUPOBAHBI O LENX, MPEInoIaraeMbIX
HCTOYHHKAX M CTIOCO0aX MOJTYYECHHUs IEPCOHATBHBIX TAaHHBIX, a TAK)XKE O XapaKTepe
HOJUIeKAIUX TOJYYSHHUIO MEePCOHAIBHBIX JAHHBIX W TOCIEACTBHIX OTKa3a JaThb
MUCHMEHHOE COTJIacHe Ha UX MOJyUYeHHE.

2.5. lllkona He uMeeT mpaBa MOIy4aTh U 0OpabaThIBaTh MEPCOHAIBHBIC
JaHHbIe paOOTHHKA, 0OYYAOIIErocsl O €ro MOJIMTHYECKUX, PEIIMTHO3HBIX U WHBIX
yOEXKICHHUSIX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO coriacus pabOTHUKA, pOAUTENEH
00y4Jaromierocs.

[Ikosa HE MMeEET mpaBa IMONy4yaTh U 00pabaThIBaTh MEPCOHANBHBIC JTaHHBIC
paboTHHKA, 00YUAIOIIETOCs O €r0 YJICHCTBE B OOIIECTBEHHBIX OObEIMHEHUSIX WIIH
ero mpo¢COI03HON NEeSATETHPHOCTH, 32 UCKIIOYEHUEM CIIyYaeB, MPeIyCMOTPEHHBIX
(benepabHBIM 3aKOHOM.

2.6. lllkona BmpaBe OCYIIECTBIATH COOP, Mepeaauy, yHUUTOXKEHHE, XpaHEHHUE,
UCTONb30BaHWE HMH(POpPMAIMM O  TOJUTUYECKHUX, PEIUTHO3HBIX, JPYTUX
yOeXIIeHUsIX M YacTHOM >KU3HHU, a TaKke HHPOpPMaluu, Hapylaromend TalHy
NEPENUCKH, Tele(OHHBIX IIEePEeroBOPOB, IOYTOBBIX, TelerpadHbIX M HWHBIX
COOOIIEHU:

— paboTHHKAa TOJIBKO C €ro IHCbMEHHOTO COIJIacusi WJIM Ha OCHOBAaHUH
CyZ1IeOHOTO PEIICHUS.

— 00y4aromerocst TOILKO C THCHMEHHOTO COTJIACHS POJUTENCH (3aKOHHBIX
NpEeCTaBUTENCH) MaJIOJIETHETO HECOBEPUICHHOJIETHETO OOYYAromIerocss WM Ha
OCHOBAHUU CyZ€OHOTO pelIeHUs.

3. XpaHeHmue, 00padoTKa M HCNOJIb30BAHNE MEPCOHATBHBIX JTAHHBIX

3.1. IlepcoHanbHble naHHbIE pAOOTHUKOB U oOyuatonuxcs [Ikosabl XpaHsaTcs Ha
OyMaXKHBIX U JMEKTPOHHBIX HOCUTEIISIX, B CIIEHUATBHO IPEIHA3HAYCHHBIX TSI
ATOTO MOMEILIEHUAX, B MECTaX 00€CIeUYNBAIOLINX 3aIIUTY OT
HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.2. B nporuecce xpaHeHus! MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB U 00YyUYaIOIIUXCS
[IkonbI TOJKHBI 00ECTIeYnBATHCS:
— TpeOOBaHUS HOPMATUBHBIX JOKYMEHTOB, YCTaHABJIMBAIONIMX IpaBUia
XpaHEeHUs] KOHPUICHIIUATbHBIX CBEJCHUM;



— COXpaHHOCTh HMEIONIUXCS JAHHBIX, OTPAaHWYCHUE JOCTyma K HHUM, B
COOTBETCTBUM C 3akoHOAAresnbcTBOM Poccuiickorn ®Penepannv W HACTOSUIUM
[Tonoxxenuewm;

— KOHTPOJb 3a JIOCTOBEPHOCTHIO M TOJHOTON TMEPCOHAIBHBIX MAHHBIX, WX
peryisipHoe OOHOBJIEHHE U BHECEHHE IO MEPEe HEOOXOIUMOCTH COOTBETCTBYIOLIUX
U3MCHCHUU.

3.3. JlocTyn K mepcOHaJIbHBIM JaHHBIM PabOTHUKOB U oOywaromuxcsi IIIkomsi
UMEIOT:

— IUPEKTOP;

—  3aMECTUTEIM  JUPEKTOopa IO  y4eOHO-BOCIHUTATEIbHOH  pabdoTe
(mepcoHanbHBIC  JaHHBIE  TOJBKO  pPaOOTHUKOB, HAXOMIIMIMXCA B  HX
HEIMOCPEICTBEHHOM MOAYNHECHHH, 110 HATIPABJICHHIO JICSITEIIBHOCTH);

— 3aBEAYIONMIUNA XO3IMCTBOM (IIEPCOHANIbHBIE JaHHBIE TOJIBKO PAOOTHUKOB,
HaxXOJAIIUXCS B WX HEMOCPEICTBEHHOM TMOJYMHEHUU, TIO0 HAIPaBICHUIO
JeSATEIbHOCTH )

— KJIACCHBIE PYKOBOJUTENH (TOJBKO K MEPCOHAIBHBIM JIAHHBIM 00YYarOmuXCst
CBOEro Kjacca);

— WHbIE PaOOTHUKH, OmpenaessieMble MpukazoM aupekTopa IKombl B
npenenax CBoe KOMIETEHIIUH.

3.4. Ilomumo nuu, ykazaHHbIX B II. 3.3. Hactosimiero IlosiokeHusi, mpaBo
J0CTyIa K NMEPCOHANIHBIM JJAHHBIM PaOOTHUKOB M OOYYAIOLIMXCS UMEIOT TOJIBKO
JU1A, YIIOJTHOMOYEHHBIE IEHCTBYIOIIUM 3aKOHOIaTE€IbCTBOM.

3.5. Jluma, wumerommMe JOCTYyNl K MEPCOHAIbHBIM JAHHBIM OO0s3aHBI
UCITOJIH30BATh MIEPCOHANIbHBIE JaHHBIC PAOOTHUKOB M O0YUYAIOIINXCS JTUIITH B TEISIX,
JUTSI KOTOPBIX OHH OBUTH MPE0CTABIICHBI:

3.5.1. TlepconanpHbie AaHHBIE OOYYAIONTUXCSI WCIOJIB3YIOTCS ISl IIEJIeH,
CBS3aHHBIX  C  OCYIICCTBICHHEM  Yy4eOHO-BOCIUTATEIBHOTO  TIpoliecca.
AIMUHHCTpAIMS W  TEAaroruueckre PaOOTHHUKU  IIKOJIBI HCITOJIB3yET
NEpPCOHAJbHBIE JaHHbIE i1 (OPMHUPOBAHUS KJIACCOB, COCTABJICHHS Y4E€OHOTO
1JlaHa, COCTABJIEHHS OTYETOB B BBILIECTOSIIME OpraHU3aluu, (OPMUPOBAHUS
pazNuMYHBIX 0a3 JaHHBIX, U1l BO3MOKHOCTH MOJJIEPKUBATH CBSI3b C POAUTEISAMHU
(3aKOHHBIMU MPEJICTABUTEISIMH), YUUTBIBATH OCOOCHHOCTH O0YUYAIOIIUXCS MPU €ro
0Oy4EeHUH 1 BOCTIMTAHUH.

3.5.2. IlepcoHaibHbIC JaHHbIE  paOOTHHUKA WCIOJB3YIOTCS I LEJIeH,

CBS3aHHBIX C BBIMIOJHEHUEM  TPYIOBBIX (YHKIHA. AJIMUHHUCTPAIUS IKOJBI
WCIIOJIB3yEeT TIEPCOHAIILHBIC JaHHBIC, B YAaCTHOCTH, JUIsl PEIICHHS BOIPOCOB
arTecTaruy, (OpMUpOBaHHWS Y4YeOHOrOo TUTaHA, COCTABJIICHHS OTYETOB B
BBIIIIECTOSAIINE  OpraHu3anuu, (GOPMHPOBAHUS  Pa3IWYHBIX 0a3  JTaHHBIX,
MIPOJIBIDKCHUSI PAaOOTHUKOB TIO CIIy’0Oe€, YCTaHOBIEHHUS pa3mepa 3apruiatel. Ha
OCHOBAHHWH TEPCOHAIBHBIX JAHHBIX PEIIaeTCsS BOMPOC O JOMYyCKe paOOTHHKA K
nH(pOpMaIUH, COCTABIIAIONICH CITy)KEOHYIO TaliHy.
[Ipu npuHATHN pereHuH, 3aTparuBalOIUX WHTEPECHl paOOTHUKA, aIMUHUCTPAITUS
HE WMEEeT TMpaBa OCHOBBIBATHCA HA TEPCOHAIBHBIX JAHHBIX, IMOTYYEHHBIX
UCKIIIOUUTENILHO B  pe3yibTaTeé MX aBTOMATH3UPOBAHHOW 0O0pabOTKH WU
AJNIEKTPOHHOTO NosydeHus. PaboTonarens Takxke He BIpaBe MPUHUMAThH PEILICHUS,
3aTparuBaroIlie UHTEPEChl pabOTHUKA, OCHOBBIBASCH HA JIAHHBIX, JOMYCKAIOUIUX
JBOSIKOE TOJIKOBaHHE. B ciydae ecnu Ha OCHOBAaHMM TEPCOHAIBHBIX JaHHBIX
HEBO3MOXHO JIOCTOBEPHO yCTAHOBUTH KaKOW-TMOO (akT, paboTojaresb
npeajgaraeT pabOTHUKY MPEJICTaBUTh MMCbMEHHbBIE PA3bsICHEHUS.



3.6. llepconanbHble JaHHBIE pAOOTHHUKA OTPAXKAIOTCS B JIMUYHOM KapTOUKE
pabotHuka (popma T-2), koTOpas 3amoOTHSAETCS TOCIE W3JAHUS TPHUKA3a O €ro
npueMe Ha pabory. JIluuHble KapTOUYKHd pPAOOTHUKOB XPAHSATCS B CIELHUAIBHO
00OpYyIOBaHHBIX HECTOpAaeMbIX MIKadax B andaBUTHOM mopsake. JInuHele nena u
JUYHbIE KAPTOYKHM  pAOOTHUKOB XpaHATCA B OyMaXHOM BHJI€ B TalKax B
crenuaibHOM ceide, TOCTYI K KOTOPOMY UMEET CEKPETaph U AUPEKTOP IIKOJIBI.

3.7. TlepcoHanbHble JaHHBIE COTPYIHHMKOB MOTYT TaKX€ XpPaHUTHCS B
AJIEKTPOHHOM BHJI€ B JIOKAJIbHOM KOMIIbIOTEpHOU ceTu. [locTosiHHBIA nocTym (B
npenenax CBOEM KOMIETEHIMH) K 3JIEKTPOHHBIM 0a3aM JaHHBIX, COJEP)KalUM
MEPCOHANIbHBIE JaHHblE PAOOTHUKOB, MMEIOT TOJBKO aJMUHHUCTPALUS LIKOJBI.
Hoctyn apyrux paOOTHHUKOB K IEPCOHAIbHBIM JIaHHBIM OCYIIECTBISIETCS Ha
OCHOBAaHUHU MHCbMEHHOTO pa3pelieHus] pabOTHUKA U PACIOPSIKEHUS JTUPEKTOpa
IITKOJTBI.

3.8. Ilapomu nns poctyma K 2JIeKTpoHHOM 0Oasze maHHbIX [0
YCTaHABIIMBAIOTCS JUPEKTOPOM M COOOIIAIOTCS WHAMBUAYAIbHO COTPYAHHKAM,
MMEIOIIUM JIOCTYI K MIEPCOHATBHBIM JaHHBIM COTPYIHUKOB. MI3MeHeHune naposnei
IPOUCXOJIUT HE peke, yeM | pa3 B Tpu Mecsa.

3.9. KonupoBaTh ¥ Jie71aTh BBIIIUCKK U3 TIEPCOHAIBHBIX JAHHBIX PaOOTHUKA
paspeniaeTcsi UCKIIOYUTENbHO B CIIY)KEOHBIX LIESAX ¢ MUCbMEHHOI'O Pa3pelieHus
pabOTHUKA U TUPEKTOPA IIKOJIBL.

3.10.  IlepcoHanbHble AaHHBIE 00YYAIOLIETOCS OTPAXKAIOTCS B €r0 JTUYHOM
Jiesie, KOTOpOe 3aIOoJIHAETCS MMOCie U3aHus MpuKas3a o ero 3auucieHus B [llkomy.
Jlnanaple nenma oOydarommxcs B andaBUTHOM TOpSAKEe (OPMUPYIOTCS B Mamkax
KJIACCOB, KOTOPBIE XPAHATCS B CIEHUAIBHO 00OpynOBaHHOM Ikady, AOCTYN K
KOTOPOMY UMEET aIMUHUCTPALIUS IIKOJIBl U KJIACCHBIE PyKOBOJIUTEIH.

3.11. Bepenue NUYHBIX €1 U OTBETCTBEHHOCTD 332 COXPAHHOCTD JIMYHBIX JIE]
BO3JI0’KEHO Ha KJIACCHBIX PYKOBOIUTEIIEH.

3.12. YactuuHo cBeAeHHs 00 oOydaromuxcs COAepkKarcs B KIACCHOM
KypHaje, KyJla 3aHOCATCS KIACCHBIM pyKoBoauTeneMm. KitaccHble KypHaibl
XPaHSTCS B YUYUTEIHCKON B CHIEUATILHOM IIKady.

3.13. IlepcoHasibHble JaHHBIE OOYYAIOLIMXCS MOTYT TaKXKE€ XPAaHUTHCSA B
BJICKTPOHHOM BHJE B JIOKAIBHOW KOMITBFOTEPHOM ceTU. [IpaBo moiHOro mocrymna K
ANIEKTPOHHBIM  0a3aM  JaHHBIX, COJEPXKAllUM  MEepCOHAJbHbIE  JaHHbBIC
oOyyJaronuxcsi, UMeeT aaMUHHUCTpanusd. OcTalbHble MeAarornuyeckrue pabOTHUKU
UMEIOT JIOCTYI TOJBKO K TOM MH(OpMaIMH, KOTopas UM HeoOXoauMa B Ipejaenax
MCIIOJTHEHUS UX JOKHOCTHBIX 00sI3aHHOCTEH.

3.14. Tlapomu moctyna K 6a3e JAaHHBIX YCTaHABIMBAIOTCS TUPEKTOPOM U
COOOIIAI0TCA MHAWBHUYaTbHO PaOOTHUKAM, UMEIOIIUM JIOCTYI K MEPCOHAIbHBIM
JaHHBIM COTPYAHHUKOB.

3.15. KomwmpoBaTh © JAenaTh BBINMUCKH U3 TEPCOHAIBHBIX JJIaHHBIX
00y4aroIuXCcsl pa3peniaeTcs UCKIIOUYUTENBHO B CIYKEOHBIX LENAX C MUCbMEHHOTO
paspellieHusl poauTeneld (3aKOHHBIX MPEICTABUTENEH) U TUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHAJBHBIX JAHHBIX
4.1. Ilpu nepenaye nepcoHaNbHBIX JaHHBIX PAaOOTHUKOB U oOydaromuxcs LIkoms
ApyruM fopuandeckuM U usumdeckum Jnunam [llkoma momkHa coOmroaath
CIIeyoIre TpeOOBaHMS:

4.1.1. IlepcoHasibHBIE JlTaHHBIE PAOOTHHKA, OOYYAIOIIETOCs HE MOTYT OBITh
COOOIIEHBI TPEThel CTOpOHE 0e3 MUCHMEHHOTO COTNIachsi pabOTHHKA, pPOAMTENEH



(3aKOHHBIX MpeACTaBUTENCH) HECOBEPIICHHOJETHETO (MasoneTHero)
oOydJaromierocsi, 3a MCKIIOYEHHEM CIIydaeB, KOTJa JTO HEoO0XOoAuMo Jyis
MpEeAyNpPEKACHHS YIPO3bl )KU3HHU U 3J0POBbI0 pA0OTHHKA , 00yUYaOLIErocs, a TAKKe
B CJIy4asiX, yCTAaHOBJICHHBIX (heZiepaibHbIM 3aKOHOM.

4.1.2. Jluua, mnoJydarolide  TMEPCOHAIbHBIC  JaHHbIE  pabOOTHHKA,
o0y4aromerocs: TOJKHbI MPEAYNPEXIATbCA O TOM, YTO 3TH JaHHbIE MOTYT OBITh
UCIOJIb30BaHbl JIMIIb B LEJAX, JUISI KOTOPbIX OHM cooOmieHbl. lllkonma momkHa
TpeOOBaTh OT ATUX JIUL] OATBEPKAEHUS TOTO, YTO ITO MpaBUIiIO coOIt0AeHO. JInna,
[OJyYarolUe NEPCOHAIbHbIE JaHHbIE pPAa0OTHHMKA, OOyYarowmerocss  00s3aHbI
co0noaaTh  peXuM  KOHQUAECHLMAIbHOCTU.  JlaHHOE€  TOJOXKEHUE  He
pacrnpocTpaHsieTcsi Ha OOMEH NMepPCOHAIbHBIMU JAHHBIMU PAOOTHUKOB B MOPSJKE,
YCTaHOBJICHHOM (heJiepaabHbIMU 3aKOHAMHU.

4.2. lTlepemaua mnepcoOHAJbHBIX JTaHHBIX PAOOTHHMKA, OOYYAIOLIETOCS €ro
MPEJICTABUTENISIM MOXET OBITh OCYIIECTBIIEHA B YCTAHOBJICHHOM JEHCTBYIOIUM
3aKOHOJATEILCTBOM TMOPSAKE TOJBKO B TOM 00OBEME, KOTOpBIM HEOOXOAMM MJis
BBITIOJTHEHHSI YKa3aHHBIMU MPEICTABUTEISAMU UX (PYHKLIUH.

5. IIpaBa pa0lOTHHKOB, 00Y4aIOIIMXCH HA o0eceYeHre 3aIUThI
NEePCOHAJBbHBIX TaHHBIX
5.1. B memsx oOecrieyeHusi 3alIUThl MEPCOHANBHBIX JAHHBIX, XPAHSIIUXCS B
[lIkone, paOOTHUKHU, POIUTETN (3aKOHHBIE MPEJCTABUTENN) MAaJOJIETHETO
HECOBEPIICHHOJETHET0 00y4aroUIerocs, UMEIOT MpaBo:

5.1.1. [MonyyaTs monHY0 UHGOPMAIIHIO O CBOUX MEPCOHATBHBIX JAHHBIX U UX
o0OpaboTke.

5.1.2. CBoGoHOro GecmaaTHOro JOCTyNa K CBOMM NEPCOHAIBHBIM JaHHBIM,
BKJIIOYAs IPABO Ha MOJyYEHUE KOMHUH JII000M 3aMKcH, CoJIeprKalleil mepcoHaabHbIe
JaHHble  paOOTHHKA, 3a  HMCKIIOUEHHWEM  CIy4yaeB,  IPETyCMOTPEHHBIX
benepanbHbiMu  3akoHaMu. [lonydeHue yka3aHHOM UWHGOPMALMU O CBOMX
NEPCOHATBHBIX JAaHHBIX BO3MOXHO TMpU JHUYHOM OOpanieHuu pabOTHHKA,
poautenei (3aKOHHBIX MPEICTaBUTENEH) — K OTBETCTBEHHOMY 3a OpraHU3alluio0 U
OCYUIIECTBJICHUE XPAHEHHUS MTEPCOHAIIBHBIX JIAHHBIX PA0OOTHHUKOB.

5.1.3. TpeGoBaTh 00 HCKJIIOYEHUH WU HCIPABICHUA HEBEPHBIX WIIU
HEMNOJIHBIX TEpPCOHANbHBIX JAHHBIX, a TaKXe JaHHbIX, 00pabOTaHHBIX C
HapylieHueM TpeOOBaHUNM  JEHCTBYIOIIETO  3aKOHOAATENbCTBA. Y Ka3aHHOE
TpeOOBaHUE JOIKHO ObITH O0(OPMIICHO MUCHbMEHHBIM 3asiBICHHEM pabOTHHKA Ha
uMst tupexropa HIkosr.

[Ipn otkaze aupekrtopa IIKOIBI MCKIIOUUTH WM UCIPABUTH MEPCOHAIbHBIE
JaHHbIE pabOTHUKAa PpPabOTHUK, pOIWTENb, 3AaKOHHBIA MPEICTABUTEIb
HECOBEPIICHHOJETHETO 00YYaIOIIErocsi UMEET MTPaBO 3asiBUTh B MUCbMEHHOM BHJIE
aupektopy lllkombl cBoeM Hecoriacuu, C COOTBETCTBYIOIIMM OOOCHOBAaHHEM
Takoro Hecornacusi. [lepcoHanbHble NaHHBIE OIIEHOYHOI'O XapakTepa paOOTHUK,
pPOIUTENb, 3aKOHHBIA MPEACTABUTENh HECOBEPIIEHHOJETHETO O0yYaromerocs
UMEET TMPaBO JIOTOJHUTH 3asBICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY
3pEHUSL.

5.1.4. Tpe6oBarb 00 u3BemeHuu IlIkosol Bcex JHI, KOTOPHIM paHee ObLIU
COOOIIeHbl HEBEPHBbIC WJIM HEMOJHBIE TIEPCOHAJbHBIE JaHHbIE PaOOTHHKA,
oOyyaromierocss 000 BCEeX MPOU3BEACHHBIX B HUX HCKIIOUEHUSIX, HCHPABIICHUSIX
WJIY JOTIOJIHEHHUSIX.



5.1.5. OOGxanoBate B cyde JOOble HENPaBOMEpPHbIE JACUCTBUA WIH
6e3nerictBus Llkonpl mpu 00pabOTKE U 3aIIUTE €r0 MEPCOHATBHBIX TAHHBIX.

6. O0s13aHHOCTH Cy0OBEKTA NePCOHATBHBIX JAHHBIX M0 00ecreYeH U0
J0CTOBEPHOCTH €r0 NePCOHAJbHBIX IaHHbBIX

6.1. B memax oOecreyeHusi JTOCTOBEPHOCTH TMEPCOHAIBHBIX JAaHHBIX
PabOTHUKH 00s3aHBI:

6.1.1. Ilpu npueme Ha pabory B lllkony mnpencraBisTh yHOJIHOMOYEHHBIM
pabotHukam IlIkosibl  JTOCTOBEpHBIE CBEICHUS O cebe B Topsiake U o0beMe,
IIPEyCMOTPEHHOM 3aKOHOAATENLCTBOM Poccniickon denepanuy.

6.1.2. B cinydae M3MeHEHHs MEPCOHAIBHBIX NAHHBIX paOOTHHMKA: (haMuius,
UM, OTYECTBO, aJPEC MECTa >KUTEIIbCTBA, MACMOPTHBHIC JaHHBIC, CBEACHHUS 00
o0pa3oBaHWM, COCTOSSHUM 3JI0POBbsSI (BCIICJICTBUEC BBHISBICHUS B COOTBETCTBHH C
MEUITMHCKUM 3aKITIOYCHUEM IMPOTUBOIOKA3aHUN 711 BBITTOJIHEHHSI PAOOTHUKOM
€r0 JIOJDKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH U T.I1.) COOOIIaTh 00 ATOM B TEUCHHUE
5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B memax oOecrieyeHusi JOCTOBEPHOCTH TMEPCOHANBHBIX JAaHHBIX
00yJaromuXxcs:

6.2.1. Poaurenu, 3aKOHHBIE TMIPEJICTABUTEIIM  HECOBEPILIECHHOJIETHUX
oOyuarorquxcsi npu npueme B IlIkoay — mpemocTaBisiiOT  YIOJIHOMOYEHHBIM
pabotHukam  [lIkoms JIOCTOBEpPHBIE  CBEIEHMS O cebe ©  CBOUX
HECOBEPIICHHOJIETHUX JICTAX.

6.2.2. B ciyyae uU3MEHEHMsS] CBEIEHUH, COCTABISIIOUIMX IE€PCOHAIbHbBIE
JAHHbBIE oOy4arorerocs, poauTenu (3aKOHHBIE MIPEJICTABUTEIIH )
HECOBEPIICHHOJETHETO O0yJaronIerocss B Bo3pacte 10 14 et 00si3aHbI B TE€UCHUE
MecsIa COOOIUTh 00 3TOM YITOJIHOMOYEHHOMY paboTHUKY LIIKOIBI.

7. OTBETCTBEHHOCTD 32 HAPYIIIEHHE HACTOSIIETO MOJI0KEHHUSI

7.1. 3a HapymieHue mopsiaka o0paboTku (cOopa, XpaHEHHUs, HCIOJIb30BaHUA,
pacipoCTpaHEHUs] U 3alIUTHI) IEPCOHAIBHBIX JaHHBIX JOJDKHOCTHOE JUIO0 HECET
aJIMUHUCTPATHUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIIUM
3aKOHO/AaTEIHCTBOM.

7.2. 3a HapylleHHWE TPaBWJI XPAHCHHUS W HCIOJIH30BAHUS TMEPCOHATBHBIX
JaHHBIX, MOBJIEKIEe 3a cO00 MaTepualbHbIN yiiepOd paboroaaremnto, pabOTHUK
HECET MATEepHAIBbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHH C JEHCTBYIOIUM
TPYZOBBIM 3aKOHO/IATEIHCTBOM.

7.3. MartepuanbHblil yiepO, HAHECEHHBIN CYObEeKTY MEPCOHANBHBIX JaHHBIX
32 CYET HEHAJUIeKAIIEro XpaHeHHs] M HCIOJIb30BaHUS MEPCOHANBHBIX JaHHBIX,
MNOJJICKAT  BO3MEUICHHIO B TOPSAKE, YCTAaHOBJIEHHOM  JEHCTBYIOIUM
3aKOHO/ATEIbCTBOM.

7.4. lllkona BmpaBe OCYIIECTBISATH 0€3 yBEAOMJICHHS YIIOJIHOMOYEHHOTO
OpraHa Mo 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX JHIIb 0O0pabOTKY
CJICTYIOIINX TIEPCOHATBHBIX TaHHBIX:

— OTHOCSIIHUXCS K CyOBEKTaM MEePCOHANTBHBIX TAHHBIX, KOTOPBIX CBS3BIBAIOT C
OTIepaTOpPOM TPYJIOBbIC OTHOIIEHUS (PaOOTHUKAM);

— TOJIyYCHHBIX OIEpPaTopoM B CBS3H C 3aKIIOYCHHEM JIOTOBOPA, CTOPOHOMU
KOTOPOTO SIBJISIETCSI CYOBEKT MEPCOHAIBHBIX JaHHBIX (00ydYaronuics U JIp.), €Clu
NEpCOHANILHBIC JAaHHBIE HE PACIpPOCTPAHSIOTCSA, a TaKKe HE TMPEIOCTaBISIOTCS



TPETbUM JIHUIaM 0e3 corjacusi CyObeKTa MepPCOHANbHBIX JAHHBIX M HUCIOJIb3YIOTCA
OIepaTopoM HCKJIIOYMTEIBHO JJI HCIOJIHEHHS YKa3aHHOTO JOroBopa U
3aKJIFOUEHUS JOTOBOPOB € CyOBEKTOM MEPCOHATIBHBIX TAHHBIX;

— SIBJISIIOIIUXCS OOIIEAO0CTYTHBIMU MEPCOHATBHBIMU JTAHHBIMU;

— BKIIOYAIONIMX B ce0s TONbKO (haMHUIMM, WMEHAa U OTYeCTBa CyOBEKTOB
NePCOHALHBIX JAHHBIX;

— HEOOXOJUMBIX B IIEJISX OJHOKPATHOTO MPOMYyCKa CyObhEKTa MEepCOHAIBHBIX
JaHHBIX Ha TEPPUTOPHUI0 00pa30BaTEIHHOTO YUYPEKACHHWS WJIM B HHBIX
aHAJIOTUYHBIX IIETIAX;

—BKJIIOUEHHBIX B HWH(GOPMAIMOHHBIE CHCTEMBl TICPCOHAIBHBIX JTaHHBIX,
UMEIOIIIME B COOTBETCTBUHM C (elepalbHBIMU 3aKOHAMH CTaTyC (QeaepanbHbIX
aBTOMATHU3UPOBAHHBIX HMH(OPMALMOHHBIX CHUCTEM, a TaKXK€ B TOCYIapCTBEHHbBIC
UH()OPMAITMOHHBIC CUCTEMBI TIEPCOHATBLHBIX TAHHBIX, CO3JJaHHBIC B IEJISIX 3AIUTHI
0€30macHOCTH rOCYJapCTBA U OOIIECTBEHHOTO TIOPSJIKA |

— oOpabaTbiBaeMbIX 0€3 HCIIOJIB30BAaHUS CPEJCTB aBTOMAaTH3allMM B
COOTBETCTBUM C (eaepalbHBIMA 3aKOHAMH WM WHBIMA  HOPMAaTHBHBIMU
NpaBOBBIMU akTamu Poccuiickoit denepariiy, ycTaHaBIUBAIOIIUMU TPEOOBaHUS K
obecrnieyeHnt0 0€30MAaCHOCTH TEPCOHATBHBIX JAHHBIX MPU HUX O00pabOTKE M K
COOJTFOICHUIO MPaB CyOHEKTOB MEPCOHATBHBIX TAHHBIX.

Bo Bcex ocrambHbix chaydasx omnepatop (aupekrop Ilkoner wu  (unum)
YIIOJTHOMOYCHHBIE WM JIMIla) 00s3aH HAaNpaBUTh B YIOJHOMOYEHHBIH OpPraH IO
3aIUTe MPaB CyOBEKTOB MEPCOHATBHBIX TaHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.
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